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To send goods to consumers, a valid travel document is required so that the
goods are sent to their destination. A waybill is an important document that
serves as proof of receipt and delivery of goods.
The running of travel documents at this company has become an obstacle when
ma“.n making letters, namely that there has been a double transfer of travel
1 documents during the letter delivery process.
The obstacles that make travel documents double are:

e Travel documents are still made using a manual system created by the
operational tally which tends to take longer, this results in delays in making

travel documents.

Delivery is an important part of a supply chain which functions to
prepare and send goods to customers. Transportation relates to what
transportation model is used to be effective and efficient, both in terms
of cost, speed of delivery time and timeliness. (Yulianti et al., 2018).
Delivery is the process of preparing guided communications that aims
to provide information about goods or services in relation to satisfying
human desires. (Yulianti et al., 2018)

Fe author also created output using
Microsoft Excel, the problem that
occurred at the PT Putra Batam Jasa
Mandiri Utama company was that there
was a double bill of way for delivery of

oods because the workforce to make
the waybill still used @ manual system,
therefore the author gave suggestions
for making output using Microsoft excel
with the aim of helping workers and
Admin. This helps the data and travel
documents to be valid and there is no
double pen of travel documents. Below
the author explains the process of
creating output using Microsoft Excel.

conclusion

The conclusion regarding

suggestions for output is that
iciency, accuracy and
clarl should be the main
focus. The waybill must
include complete information,
such as details of the sender,
recipient and goods sent. The
format is easy to understand
and can be used smoothly by
company staff.
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